

274 File Submission Lessons learned—
Pre flight checks for submission readiness as of 12.3.23
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Staff Related Audit
1. For 274 reportable staff - licenses should not have spaces or dashes
1. For 274 reportable staff - State field needs to be populated for Licenses reportable for 274
1. If staff does not have any licenses mapped to 274 reporting - MediCal checkbox in Staff -> Custom Fields should be unchecked
1. For 274 reportable staff - Taxonomy code needs to be populated in Staff record
1. For 274 reportable staff - DOB needs to be populated in Staff record
 
Program/Site Audit
· For 274 reportable Programs - Phone number is required
· For 274 reportable Programs - Taxonomy code is required (on General tab of Programs)
· For 274 reportable Programs - TaxID is required
· For 274 reportable Programs - Capacity is required
· No Delimiters like : or , in the Program Name (Display as is allowable)
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